Moisés E. Núñez Romo

Accountant Auditor

	personal INFORMATION

	
	· Tax Id #: 

8.669.391-7

· Passport #:

P05314244

· Marital Status: 

Married, 4 children.
· Nationality: 

Chilean
· Birth Date:

April 11, 1976.

· Phone numbers: 
H +562 2813 3101   -   M +569 7216 2219
· Personal E-mail:
mnunezromo@gmail.com

· Driver’s license: 
Class B,  C and accredited to drive into Escondida Mine.

	EducaTION

	
	University:
2005 - 2010 
Universidad de las Américas


Accountant Auditor

1995 - 1997
Universidad de Santiago de Chile


Civil Engineer in Chemist (Incomplete career, 5 semesters)
High School:

1994 (1r sem)
Finning S.A. (Ex Gildemeister Caterpillar S.A.)


Chemical Analyst Technician (6 months practicum)
1990 - 1993
Liceo Politécnico de Ciencias y Tecnologías Ex A-112.


La Cisterna, Santiago.   
4 years specialty in:  Chemical Analyst Technician
Other Courses and Trainings:
· December 2014: Acerta Gestión Organizacional

Seminar of Tax Reform 2014/2017 (9 hours)

· April 2011 to date: 
Fluor Chile S.A.

HSEC Courses on EOA Project (On Site):  Crushing & Conveyor belts,  Mine Induction ; On Site Driving;  Blocking;  Observation & Feedback (Of Risky Behavior), Electric Risks
· Other Fluor Trainings:

CMSI (3 hours), Code o Business Conduct and Ethics (2 hours), Quality Assurance Management on Fluor Projects (6 hours), Fluor Talking Session (9 hours), SAP applications for PBS functions and reporting (20 hours), Customer Service (8 hours), Telephone Techniques for Customer Service (4 hours)
· December 2010
Mutual Capacitación

Corporate Induction HSEC BHP Billiton & specific for BHPB Projects
· December 2010
Neuralis Capacitación Consultoría

Advanced Excel
· October 2010

Neuralis Capacitación Consultoría
Intermediate Excel 
· May 2010

Softland Consultoría


Softland Inventory and Billing Module, Settings and Parameters
· August 2009

Softland Consultoría

Seminary for Social Secures Reform:  Disability and Survival Insurance
· November  2007
Softland Consultoría

Softland Payroll & Human Resources Module:  Settings and Use
· April  2006

Doversys S.A. 


ERP Navision.

· October 2003

Lan Chile S.A.


ERP SAP, module GL01 and AP
· August 2000

BDO Consultores


Strategies for Conflict Solving.

· July 1998

Mutual de Seguridad


Prevention of Traffic Accidents.

	OTther KNOWLEDGES & skills

	· Accounting and ERP Software: SAP, Softland, Macola, Navision, Solomon, Cibertec, and another self customized systems like Avropax (Oracle based, Lan Chile), Tun Emul (Oracle 7 bsed, Kaufmann).  Other software like Amadeus Web Reservation Software,
· O.S.: Windows 3.X, 9X, 20X, Vista, 7, NT, XP and D.O.S.  Networks knowledge user level,  PC’s assemble and settings.

· Advanced user of de Office 97, 2003, XP and 2007 and Office 10 (Word, Excel, Power Point, Access, Project), Lotus and Works.
· Programming in Visual Basic 6.0, Turbo Pascal, ACL (Basic level).  Technical Drawing.

· Excellent in people management, communicative skills and interpersonal relations with employees, managers, customers, vendors and services.

	languages

	
	Spanish native;

Advanced Brazilian Portuguese,  resident in São Paulo, Brazil for 6 years;

Advanced English, TOEIC 2014 certification: 795 points.

	RECENT ACHIEVEMENTS

	
	2013 - Named “Knowledge Management Pacesetter” of the year for his partners of Accounts Payable, Project Business Services (Financial Analysts) and Project Controls for sharing knowledge and bring support in SAP doubts or issues, Excel, news and updates circularization and translation to Spanish, tax doubts, labor and any other nature.

2011 - Named “Power User” for the Accounts Payable discipline for outstanding knowledge of SAP applications 

	Professional Experience

	June 2014 to date:

URMENETA REAL STATE AGENCY
Accounting Department





-
Accountant  (6 firms)
Financial Statements : Trial Balance, P&L, Account Analysis.
· Treasury:  Bank reconciliation statements for 8 bank accounts, investments, AP’s and AR’s, commissions electronically billing by Softland ERP, 
· Human Resources and Payroll:  Monthly payroll calculations, commissions, bonuses, discounts, medical leaves, end employees vacations, salary on line transfers and payments;

· Setting, updating, correction and customizing of Softland ERP, modules:  Accounting, Inventory and Billing and Human Resources.
July 2010 to April 2014:

FLUOR CHILE INGENIERIA Y CONSTRUCCION S.A.
January 2013 to April 2014 - Pascua Lama Project

-
Accounts Payable 
November 2011 to December 2012 - Finance Department
-
Project Business Services 
· Responsible for Miscellaneous Projects : Sulfolix (Chile), Lomas Bayas II (Chile), El Abra Mill PFS (Chile), Antamina 5th Ball Mill PFS (Peru), Fruta del Norte PFS (Ecuador), Pueblo Viejo (Dominican Republic), Simandou (Guinée), Oyu Tolgoi (Mongolia), Kennecott (USA), Cerro Verde (Perú), Cerro Colorado (Chile), Pascua Lama (Chile/Argentina):
· Project Reporting, Financial Statements and Forecasting  (Gross Margins, P&L, Project Percent Complete, etc);
· Auditing & Coding of payments documents (Invoices, Expense Reports, Travel Authorizations, etc.);
· Progress Statements and billing issuing, clients & intercompany and collecting process.
July 2010 to October 2011 - Finance Department

-
Account Payable
· 5 months working in AP to Corporate Finance:

· Purchases controlling: Analysis and accounting of accounts payables documents in SAP, assign overhead accounts and cost centers, obtain approvals, compliance of policies, procedures and practices, authorized signature review according to matrix, etcetera.
· December 2010 to date appointed as AP to Escondida Ore Access Project (BHP Billiton)
· Similar responsibilities as Corporate Finance, in addition to Project cost codification, obtain and compile back up information to Payment Statements, Purchases documents related to Client (BHPB), preparing folders of Procurement and Contracts and related advances (Budget and Forecasts reports).
April 2010 to June 2010:

SERVICIOS DE OUTSOURCING LOGISTICA S.A.
Human Resources Dep. 





-
Payroll Supervisor
· Responsible for 3 companies payroll with 150 employees and 70 freelances, supported by 3 assistants.
· Regularization of delayed payments of social insurance, employees files update and reorganization.

· Represent the company before the Labor Authorities;

· Labor Proceedings to employees (Social Insurance);

· Overtime calculation, bonuses, discounts, medical leaves, and employees vacations 

· Contracts, appends, release and certificates issuing.

· Monthly payroll process, checks issuing, transfer and cash payments in processing plant.
· Correction of parameters and automatic centralization, books, reports of Softland Software
August 2006 to March 2010:

FARM DIRECT FOOD LATIN AMERICA S.A.
Accounting Department





-
Accountant
· Treasury:  

· Diary an Monthly bank reconciliation statements for 22 banks, in CLP, EUR and USD, in Chile and US Branches.
· Local and foreign aging reports for vendors and customers.
· Administration of further dates checks portfolio.

· Charges, loans, credits and similar accounting.

· Contact with local and foreign bank executives quotation of loan interests and conditions.
· Weekly Cash Flow and Forecasted in different currencies.
· Financial Statements and Reports, consolidation, accounts analysis.
· Accounts Payables:

· Local Vendors: Raw material and expenses accounting, analysis, checks issuing;  Customs Brokers invoices reconciliation. 
· Foreign:  Imported goods invoices, expenses in dollars and euros, aging, payment letters and swifts.  
· Contact with local and foreign customers and vendors.
· Accounts Receivables:

· Local, foreign and three-way invoicing;

· Accounting in Inventory and Invoicing module, Inventory codification, stock control;
· Human Resources and Payroll:

· Represent the company before the Labor Authorities;

· Labor Proceedings to employees (Social Insurance);

· Overtime calculation, bonuses, discounts, medical leaves, and employees vacations.

· Contracts, appends and release issuing.
· Monthly payroll process, checks issuing, transfer and cash payments in processing plant.
· Employees insurances control
· Setting, updating, customizing and data input into Softland ERP, modules:  Accounting, Inventory and Billing and Human Resources.
February 2005 to July 2006


GSE LINING TECHNOLOGY CHILE S.A. (Ex SL Ltda.)

Finance Department




-
Treasurer
December 2003 to December 2004
COMERCIAL KAUFFMANN S.A.
Accounting Department.



-
Account Analyst 

September 2001 to November 2003
LAN CHILE S.A.  

Passengers Incomes Accounting Department
-
Account Analyst
Passengers Incomes Control Department

-
Sales Analyst 
May 1999 - August 2001
SIGLO XXI LTDA. 

Accounting Department. 
-

Accountant Lead
April 1998 to December 1998

CONSTRUTEL DE CHILE S.A.
Construction Controlling Department

-
Administrative Assistant
SIGLO XXI LTDA.:

Other freelance jobs, successful development in following companies:

SMARTCOM S.A. 


                            -   Inventory Analyst
ASCENSORES SCHINDLER CHILE S.A.                            -    Payments Collection Clerk
COMPAÑÍA GENERAL DE ELECTRICIDAD S.A.  
         -    Billing Clerk
BANCO DE CHILE                                                               -    “B” Shares Administrative Assistant
SIGLO XXI RECURSOS HUMANOS Y CAP. LTDA.     -    Part Time Administrative Assistant
OTHERS:

Set up, customize, configuration, initial loading and Start up of SOFTLAND ERP Accounting software in  LOGÍSTICA Y TRANSPORTE S.A.  and  SINERGY INVERSIONES

	OTher hobbies and activities

	
	Chorus singer in Catholic Community,  guitar and other instruments player.

	Recommendations

	· Rubén Gajardo Valladares, 

Finance & PBS Manager
Fluor Chile Ingeniería y Construcción S.A. 
Phone:   +562 2340 8000   /   e-mail:   Ruben.Gajardo@fluor.com
· Carlos Paz Concha, 


Project Controls Manager, Anglo American SIB Project
Fluor Chile Ingeniería y Construcción S.A. 

Phone:   +562 2340 8000   /   e-mail:   Carlos.Paz@fluor.com
· Mario Fernández Godoy, 

Project Business Services Lead, Anglo American SIB Project
Fluor Chile Ingeniería y Construcción S.A. 

Fono:   +562 2340 8000   /   e-mail:   Mario.Fernandez@fluor.com 




Moisés E. Núñez Romo.
Santiago, August, 2015.
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